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PTA CHECKLIST

10 Popular Essentials for a Strong Start

gpalmte PTA Website & Contact Info

sure 0I// /eac/ership ro/es, evemL COIIGHGIOIFS, 0IV)6/ COVHLOIC?L OIQ*OII./S are CMI’T@VWL.

Finalize Bua'ge* & Financial Relpor*s

Eeview /0IS7L year's 'HVIOIV)C@S, reconci/e OICCOMVHLS, 0”’)0’ S€7L *he new year's /oua/gef

Coordinate with School Administration
A/ign on /eey dates, school loriorhties, and collaborative olp/por*uniﬁes.
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ID/OIH WQ/COVY)Q EV@VHLS

Orgamize events like feacher breakfasts or fami/y socials fo foster communi@ slnirht.

RubberDuckiT.com

L aunch Membership Drive
Encoumge families fo join the PTA and hlghllg}nt the benefits of mem[oership.

@@rubberduckit

Promote Communication Channels
Ensure families are subscribed to news/eHers, social media, & messaging p/a*forms.

Orgomize Spiri* Wear Sales

Boost school Pria/e /oy se//ing branded a/olnare/ and accessories.

' Distribute School Sup /y Kits Are OI;I
f/:?e distribution of essential school sulplp/ies for students req y .

Provide or coordinate

He\p for PTA

& Boosters
2 Schea’u/e evemts or es*ures 'lLO SL)OW ra%'fude 7L0 ec/ucontors 7L rou OM'IL 7L e year.
websites, g grat hroughout the

Collect Eecluirea’ Forms

Gather necessary waivers, volunteer sign-ulps, and other essential documents.

Plan Teacher Albprecia*ion Initiatives

jim@RubberDuckIT.com \*\
RubberDuckiT.com (949) 569-9645




